Annex 15. Layers Questionnaires in MS Word

Food Distribution Questionnaire (FD)
LAYERS 2009 v.1
	ID name
	Caption
	Response
	Skips

	
	FD1: Site Identification
	
	

	site_code
	Site Code
	Code _________________
	

	Survey_date
	Survey date
	YYYY-MM-DD_________
	

	enumerator
	Enumerator
	Enumerator ____________
	

	coopspon
	Cooperating Sponsor
	CS ___________________
[autofill]
	

	act_type
	Activity Type
	Activity Type __________
[autofill]
	

	Region
	Region
	Region ________________
[autofill]
	

	Province
	Province
	Province _______________
[autofill]
	

	Department
	Department
	Dept __________________
[autofill]
	

	Comm._vill
	Community / Village
	Comm/Village __________
[autofill]
	

	facility_name
	Facility name (if applicable)
	Facility name ___________
	

	Siteaddress
	Site address (if available)
	Address_______________
	

	Person_name
	Person interviewed or providing assistance for observations
	Name_________________
	

	FD1_comments
	Comments
	
	

	
	FD2: Food and Recipient Quantities
	
	

	FD2.1
	Number of authorized food recipients
	Number_______________
	

	FD2.2
	Number of commodities being distributed
	Number_______________
	

	FD2.3
	Quantity of commodity 1 that is supposed to be distributed during this distribution
	1. Yes 
0. No
	

	FD2.4
	Quantity of commodity 2 that is supposed to be distributed during this distribution
	1. Yes 
0. No
	

	FD2.5
	Quantity of commodity 3 that is supposed to be distributed during this distribution
	1. Yes 
0. No
	

	FD2.6
	Quantity of commodity 4 that is supposed to be distributed during this distribution
	1. Yes 
0. No
	

	FD2.7
	Quantity of commodity 5 that is supposed to be distributed during this distribution
	1. Yes 
0. No
	

	FD2.8
	Quantity of commodity 6 that is supposed to be distributed during this distribution
	1. Yes 
0. No
	

	FD2.9
	Quantity of commodity 7 that is supposed to be distributed during this distribution
	1. Yes 
0. No
	

	FD2.10
	Quantity of commodity 8 that is supposed to be distributed during this distribution
	1. Yes 
0. No
	

	FD2.11
	Quantity of commodity 1 available at the site for distribution  (Information should come from an inventory prior to distribution.)
	1. Yes 
0. No
NA. Information not available
	

	FD2.12
	Quantity of commodity 2 available at the site for distribution  (Information should come from an inventory prior to distribution.)
	1. Yes 
0. No
NA. Information not available
	

	FD2.13
	Quantity of commodity 3 available at the site for distribution  (Information should come from an inventory prior to distribution.)
	1. Yes 
0. No
NA. Information not available
	

	FD2.14
	Quantity of commodity 4 available at the site for distribution  (Information should come from an inventory prior to distribution.)
	1. Yes 
0. No
NA. Information not available
	

	FD2.15
	Quantity of commodity 5 available at the site for distribution  (Information should come from an inventory prior to distribution.)
	1. Yes 
0. No
NA. Information not available
	

	FD2.16
	Quantity of commodity 6 available at the site for distribution  (Information should come from an inventory prior to distribution.)
	1. Yes 
0. No
NA. Information not available
	

	FD2.17
	Quantity of commodity 7 available at the site for distribution  (Information should come from an inventory prior to distribution.)
	1. Yes 
0. No
NA. Information not available
	

	FD2.18
	Quantity of commodity 8 available at the site for distribution (Information should come from an inventory prior to distribution.)
	1. Yes 
0. No
NA. Information not available
	

	FD2.19_I
	Is the quantity of commodity 1 on-hand sufficient to meet the distribution need?
	Autofill
	

	FD2.20_I
	Is the quantity of commodity 2 on-hand sufficient to meet the distribution need?
	Autofill
	

	FD2.21_I
	Is the quantity of commodity 3 on-hand sufficient to meet the distribution need?
	Autofill
	

	FD2.22_I
	Is the quantity of commodity 4 on-hand sufficient to meet the distribution need?
	Autofill
	

	FD2.23_I
	Is the quantity of commodity 5 on-hand sufficient to meet the distribution need?
	Autofill
	

	FD2.24_I
	Is the quantity of commodity 6 on-hand sufficient to meet the distribution need?
	Autofill
	

	FD2.25_I
	Is the quantity of commodity 7 on-hand sufficient to meet the distribution need?
	Autofill
	

	FD2.26_I
	Is the quantity of commodity 8 on-hand sufficient to meet the distribution need?
	Autofill
	

	
	FD3: Distribution Process
	
	

	FD3.1_I
	Are both the recipient’s ration card and his/her name checked against a list of recipients to verify eligibility?
	1. Yes 
0. No
NA. NA
	

	FD3.2_I
	Are commodities denied to persons not on the list of beneficiaries and not holding ration cards?
	1. Yes 
0. No
NA. NA
	

	FD3.3_I
	Is the commodity distribution done without regard to political, geographic, ethnic, tribal or religious identity or other factors extraneous to the objective eligibility criteria?
	1. Yes 
0. No
NA. NA
	

	FD3.4_I
	Are commodities distributed free of requests for payment or favors of any kind?
	1. Yes 
0. No
NA. NA
	

	FD3.5_I
	Is there documentation (e.g., signature, thumb print, checkmark, hole punch) showing that the recipient received his/her ration, either on the ration card, in the CS’s records or in/on both? 
	1. Yes 
0. No
NA. NA
	

	
	FD4: Recipient Relations
	
	

	FD4.1_I
	Are standard and precise measures (i.e. scoops) used?
	1. Yes 
0. No
	

	FD4.2_I
	Do beneficiaries receive the agreed upon/expected amount and type of food? 
	1. Yes 
0. No
	

	FD4.3_I
	Did the distribution start on time?
	1. Yes 
0. No
	

	FD4.4_I
	Is drinking water available at or near the distributions site?
	1. Yes 
0. No
	

	FD4.5_I
	Is the queuing orderly?
	1. Yes 
0. No
	

	FD4.6_I
	Is food distributed close enough to the recipients’ homes (i.e. no more than 5 km) that they are able to transport it home safely (e.g., in daylight, not through dangerous areas) and within a reasonable time? 
	1. Yes 
0. No
	

	FD4.7_I
	Is there recognition (marking) at the distribution site that commodities have been provided as a gift of the American people?
	1. Yes 
0. No
	

	
	FD5: Other Due Diligence
	
	

	FD5.1_I
	Is the distribution process free of the following potential problems: poor commodity quality, insufficient supply of commodities, poor organization/management?
	1. Yes 
0. No
	

	FD5.2_I
	Are the commodities secured such that items cannot be stolen or misappropriated?
	1. Yes 
0. No
	

	FD5.3_I
	Is the food handled hygienically and not spilled on the ground excessively?
	1. Yes 
0. No
	

	FD5.4_I
	Did the distribution proceed peacefully with no disruptions or altercations?
	1. Yes 
0. No
	

	FD5.5_I
	Was the distribution site left clean after the distribution?
	1. Yes 
0. No
NA. Information not available
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